e

APPLICATION FOR RECORDS RETENTION SCHEDULE pOFFICE OF THE SECRETARY OF STATE
RECORDS MANAGEMENT DIVISION

IN‘STRUCTIONS See Pubhcatlon No 76—-RM—1 for instructions on completing this form. Forward 5|gneq orngmal to L
Department of Archives and Hlstory, Records Management Division, 330 Capitol Avenue At!anta Georgia, 30334,
Attentson Scheduling Section, ¢
- ___FOR AGENCY USE 1. Agency Address FOR RECORDS MANAGEMENT USE
: Application Date ‘Georgia Department of Public Safety Application Number -
i ' -Uniform Division - Drivers Services 7(0...3qu

e 959 East Confederate Avenue, S. E.

Apphcatlon Numbar Atlanta, Georgia 3 0316 Date Received Date Compieted
IS - e - NOV 29 taze | BEC 171976 |
2 Person to Contact Workmg Title Telephone Numher
Lt. Kicklighter Supervisor 6179
3. Action Requested . o T T T T T T
a. # Estabush Retention Schedule; r@cord will continue to accumulate.
b. {J Dispose of present accumulation: no further accumulation anticipated,
| __c. O Amend Application No. Check One: T3 Change; O Supercede; O Void ]
4. Dates of Series B. Records Series Title (fol/lowed by title used in office; if different) -
Earliest Latest ,
Jan, 1976 | Present Motor Vehicle Report Certifications (Bulk Users)
6. Division and Office Function ] What is the function of the Division and the Office in which this record series is created? o

The Uniform Division is responsible for the patrol of streets and highways .

to insure the safety of lives and property; the investigation of motor

vehicle accidents and the computation of related statistics; the licensing

; of citizens to operate motor vehicles and the suspending or revoking of - .
4 licenses; and the supervision of motor vehicle inspection records and the

distribution of motor vehicle inspection stickers and other related documents.

The Division must be available when called upon in the event of civil dis-

orders or natural disasters and is responsible for the safety of the Governor

of the State of Georgia and his family. '

b— . — e e - " - — : - .

7. Record Series Description This file contains the following documents (include form numbers and titles, if any):
Attach samples of the file.

Documents relating to: Authorization to obtaln Motor Vehicle Reports by bulk users.

included are: : Bulk users dertificaté,

File is arranged: Chronologically by date, v
i ] . £ - ! k- - > \r

"éflii&'ﬁiﬁif Reference Rate How often ara records referred to which are:

_One to six months oid ___£25 Seven to twelve months old 25 _ __; Thlrteen to twentv-four months od—— . _;
. twenty-five months and older ? A : ‘

Ar—— = PR —

9. Annual Rate of A;:cuTulatlon of HOOOl:dS L .
Letter-size drawers _<._ _— Legai-slze drawers ———i.;Shelves _______; Other (specify) _
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.I_I_Q_ﬂ-d;;tionnaire (Place an “X" " the proper cotumn) | | _‘11&'.“”3.
a. |s this the official copy of the series? : K |
1 _ ) not, where is it? . S

b« Does the series contain Pnfidential information requiring secﬁrity handling? If yes, cite law or reg_ulation:‘

e 2

N S

| e tsthisa vital record? R _ . ]
| _d. d Does this series have historical or Iong__grm research value? : / N
e, When one or two documents in the file make it necessary to keep the entire file for a iong period, could these
| Nal dgcgmgms..b_e_s_d_w_gmggmamm
I Li_wluh fmmmwmm&ummMmm
. s the information contained in this series ever analyzed and/or recorded in a summarized report?

X if ves, attach copy. -
h Is there a duplication of this series in your office, or in another offlce or agency?
1F_A,Jtlﬁ&Jﬂhﬂ£2
i @memmmg_uum&mmmm

L.L Does the record series result in a computer printout?
1. Retentmn Recquirements _ The following requires the series to be kept:

M'MTM
Co

T

a. State Law i
b. Statute of limitation
¢. Federal law

d. Audit period
~e. Administrative need
f. Federal retention instructions

years.
years.
years,

.yesrs,
~.years.
years.

]

Attach copy or excerpt of laws or regulations. Explain administrative need. T -

Driver's Licensing Act (Ga. Laws 1975, Act 603, ‘Ga'., Code _Aﬁnotated,GSB);_ o

— s

12. Aporoved Disposition Instructmns _
Rulg 570-3-14

Thls agency recommends that the file senes be cut otf at the end of each:
‘3 Calendar Year; O Flsca! Y ear; é Other month

3 Hold in the current‘filgs area . ..o
O Transfer to local holding area, hold
O Transfer to State Records Center; hold

e g e B

month(s} e n vear(s); then
year(s): then --
year(s); then

then,

O Destroy.

3 Transfer to State Archives for permanent retention.
KX Other (Specify)
Hold in current files area one year then destroy.

(§ Concur ' e

() Nonconcur

[ Agency Hedi/DoeliAey Eicff

DGl

Recommendations in para
graph 12 are approved.
(If disapproved, attach letter
of explanation.)

_Date

U-11- 'Z(r

Date

0-152¢6

fﬁ L%ﬂlaiemem Officer (Signature)

Stat Records Cynmrttee {Slgnatura} Date

Am el LK

ﬁe/oesignee @d/méé /M /2-¢-76

State i90f/Designee

RA=S677;

Attorney GenerallDesignee
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